
To begin the registration process you will need to click one of the 3 options, “I have registered”, “I have regis-

tered and forgot my password”, “I have never registered”. You will then be directed to the appropriate 

screen to continue on the registration process. 



If you have registered before and know your username and password they will be directed to enter USER ID 

and PASSWORD. Once they have entered the Username and Password they will click “GO”. 



If You have NOT REGISTERED BEFORE, this would be the general look of the registration page. The first action you would do 

is  “SETUP MAIN CONTACT” by clicking on the “SETUP MAIN CONTACT” button in the bottom right hand corner. 



Once you have clicked on the “Setup Main Contact” you will be asked to complete the information page 

(with required information). Once all the information is completed they would select “SUBMIT”. (You will get 

an email confirmation of the registration of the main profile.) 



The main contact will asked you to select a User ID and Password and a Secret Question in case you forget 

your password etc. 



Once all the previous information has been completed you will get a confirmation page that you can print 

for your records, or click “DONE” to move on.  NOTE:  An email confirmation will be sent to you confirming 

the setup of your account and Security Profile from Quickenrollment. 



Once you have selected “DONE” you will get the confirmation of the MAIN CONTACT information. If you now 

wish to register other members of your family you would select “NO” which will take you to another registra-

tion page for additional members of your family. If you are done you select “YES” to continue. 



You will now get a registration window for the participant “UPDATE PARTICIPANT ON MY LIST” where you 

would complete the information as required. Once all the information is completed you can click on 

“SUBMIT”. 



Once completed the Main Contact you will be asked to verify the information and click “SUBMIT” if correct or 

“CHANGE” if you need to return to the previous page to correct your information.  



After clicking on SUBMIT you will be asked if you wish to “ADD ANOTHER PERSON” or click “DONE” if you 

wish to proceed. 



Once you have clicked “DONE” you will be asked to verify the information and click “Submit” if you agree 

with the information or “CHANGE” if you wish to go back and correct information. 



After clicking on SUBMIT you will be asked if you wish to “ADD ANOTHER PERSON” or click “DONE” if you 

wish to proceed. 



Once they click “DONE” you will get a confirmation of all persons registered to the main profile (this only needs to be com-

pleted the first time you register after this it will maintain the main registrants profile.) now they can begin to register other 

members to programming.  Now you would click “YES” to move to the program registration page if you agree with the infor-

mation. 



You will be asked to confirm the information and address is correct for all registrants, if correct you will need 

to place a check mark in the box beside the confirmation statement at the bottom and then click on 

“Continue”. 



Upon clicking “Continue” you will be brought to the registration page for all of our listed programs. You would 

then click on the  “Register” button beside the program they wish to register a child in. 



Once you click on the “Register” button you will be brought to the information page about our program that 

will explain what programs we run and when. They then click “Continue”. 



You will need to read the liability statement and type “I Agree” in the digital signature box. Once you type  

“I Agree” you would then click on “Continue”. 



When they come to the registration page they will be informed as to what programs family members are  

eligible to register for based on age. The registrant would then click on the box next to each member of the 

family they wish to register in the program. Once they have done that they click “Continue”. 



You will need to complete the information add any secondary / emergency contact information and answer any question 

that may appear in this section. Once complete you would click “Submit”. If multiple registrations are required you would 

complete the same information for the other registrants  in your family and then click “Submit” after each one is complet-

ed. 



You will be asked to review the registration of the programs and the fees and select a method of payment. You will then 

click the payment type. You then click the “Continue” button. 



We have different types of payment options, Credit Card, Debit Visa, Cash Payment, AFK Programming etc. If 

a Cash Payment or AFK Programming option is selected they will be able to print a receipt with a notation to 

bring them into the centre with payment or submit to us for AFK Programming for approval. 



Once the payment have been approved if Credit Card or Debit Visa, you will get a confirmation of payment 

and registration. If you chose the Cash or AFK Programming options you will get confirmation of registration 

and waiting list notification until payment is received.  



This is the bottom half of the previous page that provides all the information about payment options, were 

to bring or send cheque, money order and refund policy etc. You would then click “Print” for your copy of 

the receipt, and a copy to bring or send in if paying by cash or through the AFK. 



After you click done you will be shown the completed registration and the status of the registration. If you 

forgot to register for another program you can click “NO” to return and register in another program. If you 

are satisfied with your registration you would click “YES” and then you can click logout at the bottom right 

and logout. NOTE: You will be sent an email invoice and conformation of your program registration. 



When the registrant has logged out they will get a confirmation of the log out. 


